How to configure Outlook with Gaggle

These settings are for Outlook
included with Microsoft Office
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2003. The settings for other . File Edit Wiew Go | Tools | Actions Help
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and clicking on the “Tools”
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Then select “Account Favorite Folders
Options.
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i E-mail Accounts

A new window will open
asking you what you would
like to do.

Select “View or change
existing e-mail accounts” and

) Add a new e-mail account then click “Next”.
(% View or change existing e-mail accounts

E-mail

| This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

Directory

() Add a new directory or address book
(" View or change existing directories or address books
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In the next window select
the account you wish to
modify and click
“Change”.

E-mail Accounts

You can select an account and change its settings or remove it

Cutlook processes e-mail for these accounts in the following order:

: Mame Type
POP/SMTP (Default)

mailserver, escd.net

Deliver new e-mail to the following location:

Change...

Remove
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Internet E-mail settings (POP3)

User Information

Your Name:

D3 vid Elankenship

E-mail Address: ;-rnr.t;tead'lus-[é-escé:.nel;‘.

|:| Log on using Secure Password
Authentication {SPA)

Logon Information
User Name: :rﬁrbteachus @escd.net
Passward: [z

Remember password

Each of these settings are required to get vour e-mail account working.

Server Information

Incoming mail server (POP3): E.mailserver.escg.net

| Outgoing mail server [SMTR): ;}n.;ils.erver.esﬁg:ﬁe‘.c.

Test Settings

After filing out the information on this screen, we

' recommend you test your account by dicking the

button below. (Reguires network connection)

[ Test Account Settings ... J

Mare Settings ...
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This opens the configuration
page for the account you
selected. Verify the following
information:

Incoming mail server(POP3) =
mailserver.esc9.net

Outgoing mail server(SMTP) =
mailserver.esc9.net

Username =

Your entire email address such
as jane.doe@esc9.net or
jdoe@esc9.net (must include
your domain either @esc9.net,
@ipcisd.net, @cisd-tx.net, or
@bellevueisd.org)

Password = *****

the same password you use to
logon to web mail through
Region9/Gaggle.net




General | Outgoing Server | Connection || Advanced |

My outgoing server (SMTF) requires authentication

{E} Lise same settings as my incoming mail server

{:} Log on using

") Log on to incoming mail server before sending mail

Lok || cancel

Now click the “More Settings...” button located in
the bottom right

This will open another window that has several tabs.
Click the tab labeled “Outgoing Server”.

Then check the box next to “My outgoing server
(SMTP) requires authentication” (this setting is
required so you can send messages)

Leave all the other settings as pictured and then click
the “OK” button.

-ma[i Accounts

Internet E-mail Settings (POP3)

Select “Next” on the User Information
Conﬁguration page to Your Mame:
save your settings.

a'u'id Blankenship

E-mail Address: ;-rnr.t;tead'lus-@-:escé:.ne.;‘.

Logon Information Test Settings
You can now User MName: (bt niiieso et After filling out the information on this screen, we
= ' recommend you test your account by dicking the
Close al I other Password: | maa button below. (Requires network connection)
i Remember password
W|!1dOWS and [TestALmuntSetﬁngs J
enJ Oy usi ng |:| Log on using Secure Password

Authentication (SPA)

Outlook.

Each of these settings are required to get vour e-mail account working.

server Information

Incoming mail server (POP3): i.mailserver.escg.net

| Outgoing mail server (SMTP): | mailserver.esc9.net

Mare Settings ...

< Back ]i Mext = I[ Cancel




